
Board Minutes 3-13-18 
 
As we gather together for the work of this evening, let us remember the deeper reasons for our 
meeting: nurturing relationships, encouraging constructive change, acknowledging and guiding into 
reality the best dreams of this community of faith.  
 
Being desirous of promoting practical goodness in the world and of aiding each other in our moral 
and religious improvement, we have associated ourselves together, not as agreeing in opinion, not as 
having attained universal truth in belief or perfection in character, but as seekers after truth and 
goodness. 
 
Jean Pierce President 
Nancy Christensen  1st VP  
Eric Jonke 2nd VP,  Absent 
Craig Moore, Secretary  
Bob Swanson, Treasurer 
Kathy Cornell, Director 
Lindsay Bates, Senior Minister, ex officio 
Christine Imielski, Congregational Administrator, ex officio 
James Carroll, Director 
Brian Doyle, Director 
Gail Tattersfield, Director 
 
Others Present: 
Hal Schulman 
Tom Haslett 
Bill Koehl 

 
Board Call to Order  at __7:05______pm 
 
 
Opening Meditation/Reflection:   Brian Doyle 

 Future Schedule for opening meditation/reflection: 
April 10: Jim Carroll 
May 8: Nancy 
June 12: Gail  

Board Blog –  
 March 26: Eric 
 April 23: Kathy 
 May 28: Jean 
 June 25: Brian 
 

       
Board Member Check in - all, 5 min 
 



Regular reports - 5 min.  To save time we will accept all reports with one motion unless a board 
member requests a separate discussion 
      Prior Meeting Minutes (Secretary)  
      Finance (Treasurer)  
      Councils (VP’s) 
      Sr. Minister 
      Congregational Administrator 
 
Reports accepted 
 
Announcements (1 minute each) 

  
175th Committee – Kathy Cornell:  Work in progress 

 
Old Business:     
 10 min. Property Easement  Removal Project  - Tom Haslett  (Appendix A and C) 
Motion was passed to endorse UUSG negotiation of the proposal in Appendix A, with addition of 
approval to negotiate removal of paving to allow access to 3rd street for other possible uses.     
 
 15 min. Restricted Fund Giving Policy – Tom Haslett and Kathy Cornell (Appendix D) 
May need to have a role defined for the person who interfaces with new proposals.  
 
 15 min. Citizens Climate Lobby (Appendix B) 
Motion was passed to permit Citizens Lobby to meet at UUSG (2 hours per month) with a meeting 
summary to be provided . 
 

15 min. Interim Ministry – Brian Doyle 
Walter Pearson was appointed to the Interim Task Force as a representative of the Personnel 
Committee. 
Brian will have more information for a packet for interim. 
Brian is gathering the records needed for the process. 
2011 task force report on future planning will be presented. 

 
15 min. Security project: 

Internet Safety: What Can Save You From Social Media Oriented Crimes April 8  

Everyone is invited. Session focusing on youth above 6th Grade, their parents and teachers.  No 
charge, but sign-up is required. 

1) When can the Board schedule a training session with ERT? Sometime in July.  

Jean to issue a Doodle calendar check to the old and new Boards, staff, and the ERT.   



 

2) Since the Police Department recommended cameras at the Feb. 26 meeting, does the Board 
endorse asking ERT and Technology to continue work on a security camera proposal which would 
require no expenditure beyond existing funds?  

Motion was passed 8 to 2 to endorse the ERT to continue their effort without including expenditure 
beyond existing funds. 
Discussion included clarification that this is a "green light" as long as the working team does not 
include any operating expense in Phase I.   

 
New Business: 
 
The board approved appointments to the following committees:  
 
3rd Street Property use Committee: 
Sherri Casterline, co-chair 
Tom Lichtenheld – Facilities 
Bill Koehl- Green Team 
Dave Davis – Communications 
Nancy Steinke – Master Gardener 
Joyce Whitehead – Artist 
Consultants; Martha Tabis and Rhonda Robinson 
 
Caring Team: 
Melissa Auer 
Sharon Hansen 
Jean Pierce 
Page Poris 
Legal Consultant, Bill Pokorny 
 
Executive Board Session 
Board went into executive session at 8:30. 
Board resumed to normal session at 9:35. 
 
The Board approved the following motions: 
For personnel meetings with staff there will be one member of the personnel committee, one board 
liaison, and the staff supervisor. 
Board approves compensation issues and the staff is informed after the board decision. 
 



Board Adjourned at __9:45______ 

Submitted by Craig Moore, Board Secretary. 

Short Minutes: 

The search for the interim minister is progressing.  ERT is proceeding forward within the approved 
budget guidance. 
 
Covenant of the UUSG Board of Directors    

As members of the UUSG Board of Directors, we promise to each other and to the congregation at large to keep the best 

interests of our church community in our hearts and minds as we work to advance its mission and manage its resources 

responsibly. Toward this end, we will:  

         Faithfully attend Board meetings and come fully prepared to address the issues before us    

         Engage in open and honest communication, freely sharing our own views and respectfully listening to  the  views of 

others, even if they conflict with our own 

         Show kindness and appreciation to each other, and presume the best intentions in all 

         Step up as individuals to take on tasks that need to be done, and invest the time and effort to do them well  

         Communicate to the congregation with candor and diplomacy, and seek their views on major issues before the  Board 

         Maintain appropriate confidentiality on those matters which require it 

         Speak as one voice in support of decisions and policies made by the Board 

 In this spirit, we join together to help the UUSG community realize its fullest potential now and in the future. 
 

Appendix A For the Easement Removal Project 

• Background: 
o The house behind the Sanctuary (facing James Street) has been sold and there will be a Book Store and 

Café opening sometime later this year. 
o There are both Utility and Ingress/Egress easements currently in effect for the corridor between the 

Sanctuary and the house. 
o The Utility easement is to allow access to the underground utilities that run north/south behind UUSG. 
o The Ingress/Egress easement is to allow access to an electrical transformer located at the southwest 

corner of the house. 
o Currently, the Ingress/Egress easement is from James Street to the transformer. 
o The owners of the house must provide 4 parking spots, per Geneva code, which are currently located 

east of the house and are accessed by a curb cut on James Street. 
o UUSG has access to potential parking spaces to the west of our property from the curb cut on James 

Street. 
o The City of Geneva contacted UUSG to propose changes to access to the space between the Sanctuary 

and the house. 
o UUSG Board asked Bill Scown and Tom Haslett to meet with Geneva officials to gain an understanding of 

what the City of Geneva was proposing and determine potential implications to UUSG’s usage of the 
land that we own behind the sanctuary. 



• Actions to date: 
o Bill Scown and Tom Haslett met with David DeGroot, the Director of Community Development for the 

City of Geneva to review the options the City is considering at this time. 
o The main objectives of the City are to: 

 Meet the requirement for parking spaces for the house. 
 Maintain access to the transformer. 
 Support possible plans for the Book Store to have an outside space for their café. 

o UUSG’s main objective is: 
 Maximize the flexibility for UUSG to build on or utilize the property we currently own. 

o Things that would/could change 
 The curb cut on James Street would be eliminated allowing for 4 additional public parking 

spaces. 
 The City would handle landscaping of the parkway. 
 The Ingress/Egress easement to the west of the Sanctuary would be  
  to allow utility vehicles to access the electrical equipment from the alley parking lot to the 

south. 
 Utility easements would/could be moved to the west to support UUSG’s . 

o David indicated that there is nothing imminent at this time. This project has not been submitted for City 
funding and there would need to be additional engineering work done to flesh out plan. 

• Some Implications: 
o With the curb cut removed we would lose access to potential parking behind the Sanctuary. 
o The elimination of Ingress/Egress Easement from the north would commit us to allowing access from 

the south which could have implications for plans we may develop for the 3rd Street property. 
o There may be an opportunity to work with the new owner to do something with landscaping between 

the Sanctuary/Common Room and the house to both our advantage. 
o Any future expansion of our current facilities to the west would be limited by the easements. Our 

position should be that we want all easements moved as far to the west as possible to give us as large a 
buildable footprint in the event we want to expand in the future. 

• Proposed UUSG Position: 
o Remove current Ingress/Egress easement to the west of our property. 
o Move all remaining easements west of property as far west as possible to provide as large a buildable 

footprint as possible for any expansion to the west of our property. 
o Positiom the new south access Ingress/Egress easement as far west as possible to provide as large a 

buildable footprint as possible for any expansion to the west of our property. 
• Next steps: 

o Get input from Board on proposal. 
o Meet with Facilities Team to discuss implications. 
o Other Stakeholders to engage? 
o Meet again with City officials for additional answers to questions that may arise from the Board or other 

Teams. 
o Update Board at next meeting. 

• Attachment: 
o Plat of property 

 

Appendix B – Definition of substantial lobbying 



Whether or not a congregation’s attempts to influence legislation constitute a substantial part of its overall activities is 
determined on the basis of all the pertinent facts and circumstances in each case. The IRS considers a variety of factors, 
including the time devoted (by both compensated and volunteer workers) and the expenditures devoted by the 
organization to the activity, when determining whether the lobbying activity is substantial.  

According to the Alliance for Justice, “the IRS has provided no absolute guidance on how much lobbying is “substantial,” 
but most tax practitioners generally advise that charities can safely devote 3-5% of their overall activities toward 
lobbying.”  

Although most 501(c)(3) organizations are required to report lobbying on Form 990, Schedule C, Political Campaign and 
Lobbying Activities, churches are exempt from having to file a Form 990. 

 

 

 

 

 

 

 

Appendix C    Plat_of_Survey_-UUSG_Possible_Changes_to_Access_Easement 



 

 

 



Appendix D: Best Practices for Receiving Charitable Contributions 

By Richard R. Hammar 

2 Substantiating Cash Contributions  

4 Handling Blank, Predated, and Postdated Checks  

6 Substantiating Contributions of Property  

10 Tangible Property Gift Receipt Cover Letter 

11 Church Contributions from IRAs 

12 Gifts of Stock  

17 When Gifts Come with Strings Attached By 
Elaine Sommerville  

22 Designated Contributions—Benevolence 
Funds  

25 Designated Contributions—Missionaries 

27 Love Offerings 

30 Liability for Ignoring Donor’s Designations  

39 Resources 

Best Practices for Receiving Charitable 
Contributions  

2  
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Substantiating Cash Contributions  

Charitable contributions must be properly 
substantiated in order to be deducted on the 
donor’s tax return. Different substantiation 
rules apply to different kinds of contributions.  

Contributions of Cash  

Cash contributions include those paid by cash, 
check, credit card, or payroll deduction. They 
also include your out-of-pocket expenses 
incurred while donating services. For a 
contribution made in cash, the records a donor 
must maintain depend on whether the 
contribution is:  

1. less than $250; or,  

2. $250 or more.  

In figuring whether a contribution is $250 or 
more, do not combine separate contributions. 
For example, if a member donates $25 to his 
church each week, his weekly payments do not 
have to be combined.  

Contributions of Less than $250  

For each cash contribution that is less than $250, 
the donor must keep one of the following.  

1. A canceled check, or a legible and readable 
account statement that shows:  

• If payment was by check—the check number, 
amount, date posted, and to whom paid,  

• If payment was by electronic funds transfer—the 
amount, date posted, and to whom paid, or  

• If payment was charged to a credit card—the 
amount, transaction date, and to whom paid.  

2. A receipt (or a letter or other written 
communication) from the church showing the name 
of the church, the date of the contribution, and the 
amount of the contribution.  

3. Other reliable written records that include the 
information described in (2).  

Records may be considered reliable if they were 
made at or near the time of the contribution, or 
were regularly kept by the donor.  

Donors who claim expenses directly related to the 
use of their car in providing services to their church 
must keep reliable written records of expenses. 
Whether records are considered reliable depends 
on all the facts and circumstances. Generally, they 
may be considered reliable if made regularly and at 



or near the time of the expenses. Records must 
show the name of the church and the date each 
time the donor used the car for a charitable 
purpose. If the donor uses the standard mileage 
rate, his or her records must show the miles the 
car was driven for charitable purposes. If the 
donor deducts actual expenses, his or her 
records must show the costs of operating the 
car that are directly related to a charitable 
purpose.  

Contributions of $250 or More  

Donors can claim a deduction for a contribution of 
$250 or more only if they have a written 
acknowledgement of their contribution from the 
church. Donors who made more than one 
contribution of $250 must have either a separate 
acknowledgement for each or one 
acknowledgement that shows the total 
contributions. The acknowledgement must meet 
these tests. 
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1. It must be written.  

2. It must include:  

• The amount of cash contributed,  

• Whether the church gave the donor any 
goods or services as a result of the 
contribution (other than certain token items 
or “intangible religious benefits”), and  

• A description and good faith estimate of the 
value of any goods or services. If the only 
benefit the donor received was an intangible 
religious benefit (such as admission to a 
religious ceremony) that generally is not sold 
in a commercial transaction, the 
acknowledgement must say so and does not 
need to describe or estimate the value of the 
benefit.  

3. The acknowledgment must be provided to 
the donor on or before the earlier of:  

• The date the donor files a tax return 
claiming the deduction, or  

• The due date, including extensions, for filing 
the return.  

Out-of-pocket Expenses  

Persons who render services to their church 
and have unreimbursed out-of-pocket 
expenses related to those services can satisfy 

the written acknowledgement requirement just 
discussed if:  

1. They have adequate records to prove the amount 
of the expenses, and  

2. By the required date, they get an 
acknowledgement from the church that contains:  

• A description of the services provided,  

• A statement of whether or not the church provided 
any goods or services to reimburse the donor for the 
expenses incurred,  

• A description and a good faith estimate of the value 
of any goods or services (other than intangible 
religious benefits) provided to reimburse the donor, 
and  

• A statement of any intangible religious benefits 
provided to the donor. n  
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Best Practices for Receiving Charitable Contributions  



Handling Blank, Predated, and Postdated Checks  

Churches occasionally receive blank checks, predated checks, and postdated checks. Should the church treat these checks as 
charitable contributions? If so, as of what date?  

Blank Checks  

A blank check is a check that is complete in all respects except for the designation of a payee. The person issuing the check 
specifies the date and an amount, and signs the check, but does not identify a payee. Occasionally a church will receive a 
blank check in the offering or in the mail. This can occur for a number of reasons. Some church members may simply forget 
to complete the check. Others may assume that the church will insert (or “stamp”) its name as payee, so why bother? Can 
church members claim a charitable contribution deduction for a blank check? Possibly not. Consider the following example.  

Example. A husband and wife claimed a charitable contribution deduction on their tax return for contributions they made by 
check to their church. The IRS audited the couple’s tax returns, and questioned the contributions. The couple attempted to 
substantiate their deductions with canceled checks and carbon copies of checks from their two personal checking accounts on 
which they left the payee lines blank. The Tax Court ruled that “because these canceled blank checks fail to list [the church] as 
the donee, these checks do not establish” that the couple made tax-deductible charitable contributions to the church.  

Canceled checks may be used to substantiate charitable contributions of less than $250. This case suggests that persons who 
make contributions of blank checks to their church may not be entitled to a charitable contribution deduction—unless the 
church immediately prints or stamps its name on the payee line of each check.  

Predated Checks  

Can a member who contributes a personal check to a church during the first worship service in January claim a contribution 
deduction for the prior year by simply “predating” the check as December 31 of the prior year? Many churches advise their 
congregations during the first one or two worship services in January that checks can be credited to the previous year if they 
are dated December 31 of the previous year. This advice is wrong and should not be given. The income tax regulations 
specify that “ordinarily, a contribution is made at the time delivery is effected. The unconditional delivery or mailing of a 
check which subsequently clears in due course will constitute an effective contribution on the date of delivery or mailing.”  

According to this language, a check dated “December 31” of one year but physically delivered in January of the following year 
is deductible only on the donor’s federal tax return for the current year (the year the check was delivered). This is so whether 
a donor “predated” a check to read “December 31” or in fact completed and dated the check on December 31 of the 
previous year but deposited Christianity Today | ChurchLawAndTax.com 5  

it in a church offering in January of the following 
year.  

The only exception to this rule is a check that is 
dated, mailed, and postmarked in December of 
the previous year. The fact that the church does 
not receive the check until January of the 
current year does not prevent the donor from 
deducting it on his or her federal tax return for 
the previous year.  

Postdated Checks  

Churches occasionally receive a postdated 
check. A postdated check is a check that bears a 

future date. For example, Frank writes a check 
for $100 on March 1 that he dates April 15. Such 
checks often are received at the end of the year 
when some donors decide they will be better off 
for tax purposes if they delay their contribution 
until the following year. Other donors make gifts 
of postdated checks before leaving on an 
extended vacation or business trip.  

A postdated check is treated like a promissory 
note. It is nothing more than a promise to pay a 
stated sum on or after a future date. It is not an 
enforceable obligation prior to the date 
specified. Since a postdated check is no different 
than a promissory note, it should be treated the 



same way. If someone issues a note to a church, 
promising to pay $1,000 over the next year, no 
charitable contribution is made when the note is 
signed (assuming the donor is a “cash basis” 
taxpayer). Rather, a contribution is made when 
the note is paid. Until then, there is only a 
promise to pay. Like a promissory note, a church 
ordinarily should simply retain a postdated 
check until the date on the check occurs. There 
is no need to return it. A bank may be willing to 
accept such a check for deposit before the date 

on the check has occurred, with the 
understanding that the funds will not be 
available for withdrawal. n 
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Best Practices for Receiving Charitable 
Contributions  

Substantiating Contributions of Property  

Charitable contributions must be properly 
substantiated in order to be deducted on the 
donor’s tax return. Different substantiation 
rules apply to different kinds of contributions.  

The substantiation requirements for 
contributions of noncash property (e.g., land, 
equipment, stock, books, art, and vehicles) are 
more stringent than for contributions of cash or 
checks. It is important to note that more than 
one rule may apply to a particular contribution.  

Rule 1: Individual contributions of noncash 
property valued by the donor at less than $250  

The income tax regulations specify that any 
taxpayer who makes a charitable contribution 
of property other than money must maintain for 
each contribution a receipt from the charity 
showing the following information: (1) the 
name of the charity; (2) the date and location of 
the contribution; and (3) a description of the 
property (the fair market value need not be 
specified). A letter or other written 
communication from a church acknowledging 
receipt of the contribution and containing the 
information in (1), (2), and (3) above will serve 
as a receipt.  

In addition to the receipt provided by the 
church, donors themselves must keep reliable 
written records for each item of donated 
property. These records must include the 
following information.  

1. The name and address of the organization to 
which the donor contributed.  

2. The date and location of the contribution.  

3. A description of the property in detail 
reasonable under the circumstances. For a 
security, keep the name of the issuer, the 
type of security, and whether it is regularly 
traded on a stock exchange or in an over-
the-counter market.  

4. The fair market value of the property at 
the time of the contribution and how the 
donor figured the fair market value. If it was 
determined by appraisal, the donor should 
also keep a signed copy of the appraisal.  

5. The cost or other basis of the property if 
the donor must reduce its fair market value 
by depreciation. The donor’s records should 
also include the amount of the reduction and 
how the donor figured it. If the donor 
chooses the 50 percent limit instead of the 
special 30 percent limit on certain capital 
gain property, the donor must keep a record 
showing the years for which the donor made 
the choice, contributions for the current year 
to which the choice applies, and carryovers 
from preceding years to which the choice 
applies.  

6. The amount the donor claims as a 
deduction for the tax year as a result of the 
contribution, if the donor contributes less 
than the donor’s entire interest in the 
property during the tax year. The Christianity 
Today | ChurchLawAndTax.com 7  



donor’s records must include the amount the 
donor claimed as a deduction in any earlier 
years for contributions of other interests in this 
property. The donor must also include the name 
and address of each organization to which the 
donor contributed the other interests, the place 
where any such tangible property is located or 
kept, and the name of any person in possession 
of the property, other than the organization to 
which the donor contributed.  

7. The terms of any agreement or 
understanding entered into by the donor which 
relates to the use, sale, or other disposition of 
the donated property, including for example, 
the terms of any agreement or understanding 
which: (1) restricts the church’s right to use or 
dispose of the donated property; (2) confers 
upon anyone other than the church any right to 
the income from the donated property or to the 
possession of the property; or (3) earmarks 
donated property for a particular use.  

Rule 2: Individual contributions of noncash 
property valued by the donor at $250 to $500  

Donors who claim a deduction of $250 to $500 
for a noncash charitable contribution must get 
and keep an acknowledgement of their 
contribution from the church. Donors who make 
more than one contribution valued at $250 to 
$500 must have either a separate 
acknowledgement for each contribution or one 
acknowledgement that shows the total 
contributions. The church’s acknowledgement 
must be written, and it must include:  

1. A description (but not necessarily the value) 
of the donated property,  

2. Whether the church provided any goods or 
services as a result of the contribution (other 
than certain token items and membership 
benefits), and  

3. A description and good faith estimate of the 
value of any goods or services described in (2). If 
the only benefit provided by the church was an 
intangible religious benefit (such as admission 
to a religious ceremony) that generally is not 

sold in a commercial transaction outside the 
donative context, the acknowledgement 
must say so and does not need to describe or 
estimate the value of the benefit.  

The donor must receive the church’s written 
acknowledgment on or before the earlier of: 
(a) the date the donor files his or her tax 
return claiming the contribution, or (b) the 
due date, including extensions, for filing the 
return.  

The donor’s written records must include all 
seven items of information listed in Rule 1.  

Rule 3: Individual contributions of noncash 
property valued by the donor at more than 
$500 but not over $5,000  

Donors who claim a deduction over $500 but 
not over $5,000 for a noncash charitable 
contribution must have the 
acknowledgement and written records 
described under Rule 2, and their records 
must also include: (1) A description of how 
the donor acquired the donated property, 
for example, by purchase, gift, bequest, 
inheritance, or exchange. (2) The 
approximate date the donor acquired the 
property. (3) The cost or other basis, and any 
adjustments to the basis, of property held 
less than 12 months and, if available, the 
cost or other basis of property held 12 
months or more. This requirement, however, 
does not apply to publicly traded securities.  

Key point. Donors whose total deduction for 
all noncash contributions for the year is over 
$500 must complete Section A of Form 8283, 
and attach it to their Form 1040. However,  

Best Practices for Receiving Charitable 
Contributions | Substantiating Contributions 
of Property Christianity Today | 
ChurchLawAndTax.com 8  

donors should not complete Section A for 
items reported on Section B (see Rule 9). The 
IRS can disallow a deduction for noncash 
charitable contributions if it is more than 



$500 and a donor does not submit a required 
Form 8283 with his or her tax return.  

Rule 4: Individual Contributions of noncash 
property valued by the donor over $5,000  

The requirements are triggered by a contri-
bution of a single item of property valued by the 
donor at more than $5,000, but they also can be 
triggered by contributions of similar items 
within a calendar or fiscal year if the combined 
value claimed by the donor exceeds $5,000.  

Publicly traded stock is not subject to these 
requirements since its value is readily 
ascertainable. Contributions of non-publicly 
traded stock (i.e., stock held by most small, 
family-owned corporations) are subject to these 
requirements but only if the value claimed by 
the donor exceeds $10,000.  

The donor’s obligations  

Donors who contribute property valued at more 
than $5,000 to a church or other charity must 
satisfy each of the following three requirements 
in order to claim a charitable contribution 
deduction:  

1. Obtain a qualified appraisal  

A donor’s first obligation is to obtain a qualified 
appraisal. The income tax regulations define a 
qualified appraisal as an appraisal made by a 
“qualified appraiser” no earlier than 60 days 
prior to the date of a contribution, and 
containing specified information, including an 
adequate description of the donated property; 
the physical condition of the property; the date 
(or expected date) of the contribution; the 
qualifications of the qualified appraiser who 
prepared and signed the qualified appraisal; a 
statement that the appraisal was prepared for 
income tax purposes; the date on which the 
property was valued; the appraised fair market 
value of the property on the date (or expected 
date) of the contribution; the method of 
valuation used to determine the fair market 
value; and a description of the fee arrangement 
between the donor and appraiser.  

A qualified appraisal, as noted above, is one 
prepared by a qualified appraiser. The 
regulations define the term “qualified 
appraiser” as anyone meeting specified 
qualifications.  

2. Prepare a qualified appraisal summary  

A donor must complete an appraisal 
summary and enclose it with the tax return 
on which the charitable contribution 
deduction is claimed. The appraisal summary 
is a summary of the qualified appraisal, and 
is made on Section B (side 2) of IRS Form 
8283. You can obtain copies of Form 8283 by 
contacting your nearest IRS office, by calling 
the toll-free IRS forms hotline at 1-800-829-
3676, or by downloading them from the IRS 
website.  

Section B of Form 8283 contains four parts. 
Part I is completed by the donor or 
appraiser, and sets forth information from 
the qualified appraisal regarding the donated 
property, including its appraised value. Part 
II is completed by the donor and identifies 
individual items in groups of similar items 
having an appraised value of not more than 
$500. Part III contains the appraiser’s 
certification that he or she satisfies the 
definition of a qualified appraiser. Part IV is a 
donee acknowledgment, which must be 
completed by the church. The church simply 
indicates the date on which it received the 
contribution, and agrees to file an 
information return (Form 8282) with the IRS 
if it disposes of the donated property within 
two years.  

If a donor fails to enclose a Form 8283 with a 
tax return on which a deduction is claimed 
for a charitable contribution of property 
valued at more than $5,000, the IRS may 
request that the  
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donor submit the appraisal summary within ninety days of the request. If such a request is made and the donor 
complies with the request within the ninety-day period, the deduction will not be disallowed for failure to 
comply with the appraisal summary requirement if the donor’s failure to enclose the summary was a good faith 
omission.  

3. Maintain records  

The donor’s third obligation is to maintain records containing the following information: the name and address 
of the church; the date and location of the contribution; a detailed description of the property; the fair market 
value of the property at the time of the contribution, including a description of how the value was determined; 
the cost or other basis of the property; if less than the donor’s entire interest in the property was given, an 
explanation of the total amount claimed as a deduction in the current year; the terms of any agreement or 
understanding by or on behalf of the donor pertaining to the use or disposition of the property. Most of these 
items will be contained in the qualified appraisal, which should be retained by the donor.  

The Church’s Obligations  

Churches receiving contributions of property valued by the donor at more than $5,000 have the following two 
obligations (assuming that the donor plans to claim a deduction for the contribution): (1) complete and sign Part 
IV of Section B of the donor’s Form 8283 appraisal summary; and (2) file Form 8282 (“Donee Information 
Return”) with the IRS if (1) a donor makes a contribution of non-cash property to the church that is valued at 
more than $5,000 (other than publicly traded securities); (2) the donor presented the church with a qualified 
appraisal summary (Form 8283, Section B, Part IV) for signature; and (3) the church sells, exchanges, consumes, 
or otherwise disposes of the donated property within two years of the date of contribution. The purpose of this 
reporting requirement is to ensure that donors do not claim inflated values for donated property. n 
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Tangible Property Gift Receipt Cover Letter  

Use this example for your church, or to create your own gift receipt.  

SAMPLE  

(Church Name)  

123 Main Street  

Anywhere, State 01234  

Phone: (000) 123-4567  

The Rev. John Doe, Pastor  

Email: pastor@communitychurch.org  

Date:  

Name:  



Address:  

City/State/Zip:  

Dear______________________________________:  

Thank you so very much for your donation of property to support the ministry of First Community Church in the 
most recent tax year. We have attached a list of donated items and the date(s) on which they were received by 
the church. You will need to assign the value for the items you have donated.  

To comply with the tax law, we are confirming that you did not receive any goods or services from First 
Community Church in connection with or in exchange for your gift, other than intangible religious benefits. You 
must follow the IRS’s reporting rules to assure the legitimacy of your charitable deduction.  

We have enclosed a copy of IRS Form 8283 (Noncash Charitable Contributions) and its instructions in the event 
this form is applicable to your gift. If your noncash gifts for the year total more than $500 by your valuation, you 
must include Form 8283 with your income tax return.  

Again, we are grateful for your generous contribution to First Community Church and for your support for the 
extension of God’s kingdom in our area.  

Faithfully yours,  

Jane Smith  

Treasurer  

Enclosure: Tangible Property Gift Receipt  
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Church Contributions from IRAs  

A qualified charitable distribution is any distribution from an IRA directly by the IRA trustee to a charitable 
organization, including a church, that is made on or after the date the IRA owner attains age 70½.  

• A distribution will be treated as a qualified charitable distribution only to the extent that it would be includible 
in taxable income without regard to this provision.  

• This provision applies only if a charitable contribution deduction for the entire distribution would be allowable 
under present law, determined without regard to the generally applicable percentage limitations. For example, 
if the deductible amount is reduced because the donor receives a benefit in exchange for the contribution of 
some or all of his or her IRA account, or if a deduction is not allowable because the donor did not have sufficient 
substantiation, the exclusion is not available with respect to any part of the IRA distribution.  

• The maximum annual exclusion for QCDs is $100,000. Any QCD in excess of the $100,000 exclusion limit is 
included in income as any other distribution. For married couples who file a joint return, each spouse can make 
a QCD and exclude up to $100,000 out of his or her IRA.  

What, if any, substantiation is a church required to provide to a donor who makes a QCD? The IRS states in 
Publication 590 that donors must have “the same type of acknowledgement” of their contribution that they 



would need “to claim a deduction for a charitable contribution.” Publication 590 refers to the “Records to Keep” 
section in IRS Publication 526 (Charitable Contributions). This section summarizes the substantiation rules that 
apply to charitable contributions. To illustrate, for individual cash contributions of $250 or more, Publication 526 
states that a donor must have an acknowledgment of the contribution from the charity that meets the following 
requirements:  

1. It must be written.  

2. It must list the amount of cash contributed; indicate if the charity provided any goods or services as a result of 
the contribution (other than certain token items) and, if so, a description and good faith estimate of the value of 
those goods or services; and, a statement that the only benefit received by the donor was an intangible religious 
benefit, if that was the case. The acknowledgment does not need to describe or estimate the value of an 
intangible religious benefit. An intangible religious benefit is a benefit that generally is not sold in commercial 
transactions outside a “donative (gift) context.” An example is admission to a religious ceremony.  

3. The acknowledgement must be issued to the donor on or before the earlier of (a) the date the donor files a 
tax return for the year the contribution was made, or (b) the due date, including extensions, for filing the return.  

According to IRS Publication 590, a church would need to issue a receipt to a donor that meets these 
substantiation requirements for any QCD of $250 or more, even though these contributions will come directly 
from the IRA trustee rather than the donor. nChristianity Today | ChurchLawAndTax.com 12  
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Gifts of Stock  

It is common for churches to receive gifts of stock. Such gifts raise a number of important questions. For 
example, are there tax advantages to donating stock? Are there limits on the amount of stock that can be 
donated? What about substantiation requirements? How do donors transfer stock to a church? Is it better if 
donors sell their stock and then donate the proceeds to their church? What about stock that has declined in 
value?  

With more than half of all Americans now owning stock, it is not surprising that many of them are donating 
shares of stock to their church. As a result, it is important for church leaders to be familiar with the tax rules that 
apply to stock donations. Unfamiliarity with these rules can result in additional taxes for donors.  

Why should donors consider donating stock to their church?  

Gifts of stock can provide donors with a double tax benefit. First, they may be able to claim a charitable 
contribution deduction in the amount of the current market value of the donated stock. That is, they can deduct 
not only the original cost they paid for the donated shares, but also the value of any increase in the value of 
those shares. Second, donors avoid paying taxes on the appreciated value of the donated stock.  

Example. Bob purchased 100 shares of ABC stock at a cost of $1,000 in 1997, and donates these shares to his 
church this year when their value is $3,000. Subject to the limitations discussed later in this section, Bob would be 
able to deduct the full $3,000 market value, and he would not have to pay capital gains tax on the $2,000 “gain” 
in the value of the stock.  

Many church members own stock that has appreciated greatly in value. The greater the amount of appreciation, 
the more capital gains tax the shareholder will face if the stock is sold. But this tax can be avoided if the member 



donates the stock to his or her church. And remember, the church pays no capital gains tax when it sells the 
donated stock, so the entire amount of the gift furthers the church’s mission.  

What about gifts of privately held stock?  

Most stock is either publicly traded or privately held by the owners of a business that has not offered its shares 
for sale to the public. When donors make gifts of privately held stock, there are three special rules that must be 
understood by both donors and church leaders:  

1. qualified appraisals  

If privately held stock valued at more than $10,000 is donated, then a donor must obtain a qualified appraisal of 
the donated shares no earlier than 60 days prior to the date of the contribution. The cost of obtaining a qualified 
appraisal of privately held shares can be costly, and has caused some donors to reconsider making such a gift.  

2. qualified appraisal summaries (Form 8283)  

The donor must complete a qualified appraisal summary (IRS Form 8283) and enclose it with the Form 1040 on 
which the contribution deduction is claimed. Note that the church must sign this appraisal summary. 
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form to their church for signature only to have it discarded or misplaced. The failure of a donor to submit a 
properly executed appraisal summary will jeopardize the deductibility of the contribution.  

3. if the donor “buys back” the donated shares  

It is common for donors who donate privately held stock to a church to “buy back” those shares after the gift. 
After all, there usually is little if any “market” for shares in privately held companies, and so the church cannot 
easily sell the shares to anyone else. However, if there is an agreement at the time the shares are donated for 
the donor to buy back the shares, or for the church to sell them to the donor, then the charitable contribution 
may be disallowed by the IRS and any gain in the value of the shares may be taxed to the donor.  

What limitations apply to gifts of stock?  

There are three limitations that apply to a gift of stock that has appreciated in value:  

1. the one-year rule  

When contributing “capital gain property” such as stock to a church or other public charity, a donor generally is 
entitled to claim a deduction in the amount of the fair market value of the donated property on the date of the 
gift. Property is capital gain property if its sale at fair market value on the date of the contribution would have 
resulted in long-term capital gain. Capital gain property includes capital assets held more than one year.  

Donated stock that was held by the donor for less than one year is not capital gain property. The IRS classifies it 
as “ordinary income property,” since a sale of the stock would result in ordinary taxable income rather than 
capital gain on any appreciation in value. The amount a donor can deduct for a contribution of ordinary income 
property is its fair market value less the amount that would have been ordinary income or short-term capital 
gain if the donor had sold the property for its fair market value on the date of the gift. Generally, this rule limits 
the deduction to the donor’s “basis” (cost) in the property.  

Example. Barb donates stock that she held for five months to her church. The fair market value of the stock on 
the date of the donation was $1,000, but Barb paid only $800 (her “basis”) for the stock. Because the $200 of 



appreciation would be short-term capital gain if she had sold the stock on the date of the contribution, her 
deduction is limited to $800 (fair market value less the appreciation).  

2. the 30 percent limit  

Donors generally can deduct contributions to their church only up to 50 percent of their adjusted gross income 
(AGI), with any excess being “carried over” to the next year (up to five years in all, with the 50% limit applying to 
each year). However, gifts of capital gain property (including stock) to a church are deductible only up to 30 
percent of a donor’s AGI. The 30 percent limit does not apply to donors who elect to reduce the fair market 
value of donated property by the amount that would have been long-term capital gain had the property been 
sold on the date of the gift. In such cases the 50 percent limit applies.  

Key point. Donors may elect a 50 percent limit for gifts of capital gain property instead of the 30 percent limit. 
Donors who make this election must reduce the fair market value of the donated property by the appreciation in 
value that would have been long-term capital gain if the property had been sold on the date of the gift. This 
choice applies to all capital gain property contributed to churches and other public charities during a tax year. 
Donors make the election on their tax return or on an amended return filed by the due date for filing the original 
return  

Best Practices for Receiving Charitable Contributions | Gifts of StockChristianity Today | 
ChurchLawAndTax.com 14  

Example. Bill has AGI of $50,000 this year and makes cash contributions of $5,000 to his church and in addition 
donates stock to his church that he purchased in 2000 for $20,000 that has a current market value of $25,000. 
Ordinarily, gifts of “capital gain property” are limited to 30 percent of the donor’s AGI, or $15,000 in this case 
(30% x $50,000), with any excess being carried over to the next five years. In addition, Bill can deduct his cash 
contributions of $5,000, for a total contribution deduction of $20,000. However, Bill can elect to claim a 
deduction of up to 50 percent of his AGI (i.e., $25,000) if he reduces the market value of the donated stock by the 
appreciation in value that would have been long-term capital gain had the stock been sold. In such a case, the 
amount of his charitable contribution would be his basis of $20,000 (what he paid for the stock) plus the $5,000 
in cash that he donated to his church, for a total deduction of $25,000 or 50 percent of his AGI. Bill would be 
better off electing the 50 percent limit since his charitable contribution deduction would be $5,000 greater. 
Donors are not always better off electing the 50 percent limit. In general, the more a donor’s shares of stock have 
appreciated in value, the less advantageous the 50 percent election will be. On the other hand, if stock has not 
appreciated greatly in value, then the 50 percent election may result in a larger charitable contribution 
deduction.  

Donors can “carry over” their contributions that they could not deduct in the current year because they exceed 
the 30 percent of AGI limit. Donors can deduct the excess in each of the next five years until it is used up, but not 
beyond that time. Contributions that are carried over are subject to the same percentage limits in the year to 
which they are carried. For example, contributions subject to the 30 percent limit in the year in which they are 
made are subject to the same limit in the year to which they are carried. Donors deduct carryover contributions 
only after deducting all allowable contributions in that category for the current year.  

3. itemized deductions  

Donors claim charitable contribution deductions as itemized expenses on Schedule A of Form 1040. Donors who 
do not itemize their expenses cannot claim a charitable contribution deduction for a gift of stock.  



What about stock that has declined in value?  

Some donors give their church stock that has declined in value. In general, donors who contribute stock with a 
fair market value that is less than their “basis” (cost) are entitled to a deduction in the amount of the stock’s fair 
market value. They cannot claim a deduction for the difference between the stock’s basis and its fair market 
value (the decrease in value). Persons who have stock that has declined in value generally will pay less tax if they 
sell the stock, give the proceeds to charity, and then claim a loss on their income tax return.  

What about selling the stock and donating the proceeds?  

Some donors consider selling their stock and then donating the cash proceeds to their church. Is this a good 
idea? Not if the stock has increased in value. Let’s illustrate this with an example. Assume that Bill buys stock for 
$6,000 in 2000 that is worth $10,000 now. Bill sells the stock for $10,000 and donates the proceeds to his 
church. By selling the stock, Bill realized capital gains on the appreciation, and he will have to pay taxes on this 
amount. However, if  
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Bill instead had donated the stock to his church, without selling it, he would have avoided capital gains tax on 
the appreciation and still could have claimed a charitable contribution. This example is summarized in a table.  

By giving the stock directly to the church, Bill avoids paying any tax on the $4,000 gain that he realized on his 
stock investment, and he gets a charitable contribution deduction for the full value of his shares (unless one of 
the limitations mentioned previously applies).  

How does a donor value donated stock? As we have seen, donors who contribute publicly traded stock to a 
church or charity can claim a charitable contribution deduction in the amount of the fair market value of the 
donated shares, subject to the limitations discussed previously. The fair market value of donated stock is 
determined by (1) determining the “mean price” of the donated shares by adding the high and low quoted 
prices of the stock on the day of the gift, and dividing by two; and then (2) multiplying the mean price times the 
number of donated shares.  

Key point. The date of a gift of stock is addressed in the income tax regulations as follows: “Ordinarily, a 
contribution is made at the time delivery is effected. The unconditional delivery or mailing of a check which 
subsequently clears in due course will constitute an effective contribution on the date of delivery or mailing. If a 
taxpayer unconditionally delivers or mails a properly endorsed stock certificate to a charitable donee or the 
donee’s agent, the gift is completed on the date of delivery or, if such certificate is received in the ordinary course 
of the mails, on the date of mailing. If the donor delivers the stock certificate to his bank or broker as the donor’s 
agent, or to the issuing corporation or its agent, for transfer into the name of the donee, the gift is completed on 
the date the stock is transferred on the books of the corporation.” Treas. Reg. 1.170A-1(b).  

Caution. Donors often make gifts of stock at the end of the year by calling their stock broker and asking that the 
shares be transferred. Donors who expect a year-end charitable contribution deduction should make their 
desire clear when communicating with their broker. In some cases, brokers do not transfer donated shares until 
the beginning of the new year, resulting in the loss of any deduction for the previous year.  

What are the mechanics for donating stock?  

Donors can contribute shares of stock in a number of ways, including the following:  



• By electronic transfer (if available).  

• By physical transfer (personally or through the mail). For security purposes, donors usually transfer unsigned 
stock certificates, and separately execute a “stock power” form with a signature guaranteed by the donor’s bank 
or broker. The stock power form should be sent on the same day as the stock certificate, but in a separate 
envelope. If donated stock is held  
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Gift of stock  Gift of sales 
proceeds  

Charitable 
contribution  

$10,000  $10,000  

Bill’s 
marginal tax 
rate  

28%  28%  

Tax benefit 
of gift  

$2,800  $2,800  

Tax on gain  $0  $1,120 
($4,000 gain 
x 28%)  

Net benefit 
of gift (tax 
savings)  

$2,800  $1,680 

 


