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All best wishes for your celebration!  We hope that we'll be able to work together, but 
regardless of whether or not you decide to be united in our church by one of our 
ministers, we do hope you will have every happiness.   
 
Couples with no particular religious community, couples of differing religious 
backgrounds, and couples unable (because of theology, divorce, sexual orientation, or 
other factors) to be married/united in their usual church or synagogue, frequently come 
to our Unitarian Universalist churches for their ceremonies.  While we make no doctrinal 
demands of any couple, we do have some basic requirements for couples who wish to 
be united in our church.  
 
If, after reading over these policies and guidelines, you decide that you want to talk with 
a minister, please return the Wedding/Union Service Reservation Form (page 3 of this 
document) with your check for $100, payable to The Unitarian Universalist Society of 
Geneva.  The minister performing your service will then call you to set up an 
appointment. 
 
If you have never seen our building and would like to do so before proceeding with 
plans for a service here, you are welcome to stop in during the day when our office is 
open.  Our office hours are generally Monday through Thursday, 9am to 2pm; however, 
this schedule often changes, so it’s best to call for a definite appointment. 
The church is of course open on Sunday mornings.    
 
The following policies and guidelines apply to weddings & services of union in our 
church: 
 
1. The basic cost for non-member weddings/unions in our church is $1,000. The cost for 
a wedding conducted offsite by our minister or ministers is $500. Your $100 non-
refundable deposit will be applied to this total charge. The balance of $900 for an onsite 
wedding or $400 for an offsite wedding is due at least two weeks BEFORE your 
ceremony unless you make other arrangements with us.  Should you decide to cancel 
the ceremony after paying the full amount, but more than 72 hours (3 days) before the 
ceremony, we will refund all but the $100 deposit.  (See also #12 below.)    Your fee 
covers the work of our minister or ministers in planning and conducting your ceremony, 
secretarial services to provide final copies of the ceremony and your certificate, and (for 
onsite weddings) use of our facilities for the rehearsal and ceremony including the 
sanctuary and changing rooms if needed for the wedding/ union party before the 



 

 

service, utilities, and custodial services before and after the rehearsal and the 
ceremony.  The non-refundable deposit compensates the church for our staff's time if 
you cancel.  If other services are requested of the church, they will be billed separately. 
 
There is no fee for services celebrated for Voting Members of the congregation or the 
children of Voting Members, but you must be a Voting Member at the time of your 
request for a service.  
 
Musicians’ fees are additional for Members and non-members alike, and are arranged 
directly with the musicians.  We’re glad to provide you with a list of the musicians who 
perform regularly in our church. But if you prefer to use a pianist or other musicians of 
your own choosing, that’s fine with us.  
 
2. The date and time you want must be available on our calendar.  If you haven't already 
checked this, please call and find out if the church and minister are available.  Your date 
will be penciled in on our church calendar and held for up to three weeks to give you time 
to return the form to us and reserve the church and minister’s time.  Rehearsals are 
usually the night before the ceremony; this must be confirmed, however, as our ministers’ 
commitments to the church and our church's activity calendar have priority.   No on-site 
weddings may be scheduled during Geneva’s Festival of the Vine (the second weekend 
of September) or Swedish Days (which begins on the Tuesday following Fathers’ Day 
and goes through Sunday). 
 
3. Your guest list must be short enough for everyone to be seated in the available pews.  
The absolute maximum is 140 people.  A better and more comfortable maximum is 120.    
 
4. It is our policy that our Senior Minister oversees all weddings & services of holy union 
celebrated in our church, and all such services are celebrated by members of our 
ministerial staff.  If you would like another Unitarian Universalist minister or any other 
clergy to co-officiate with our minister, we will be glad to invite them to participate. You 
will be responsible for any fees they may charge.  Except in very special circumstances, 
our ministers do not conduct weddings in other churches or for members of other 
Unitarian Universalist congregations. If you are members of another Unitarian 
Universalist congregation or your wedding is being held in another church, you will need 
to speak with your minister and ask them to invite our minister to participate in your 
ceremony.  
 
5. You must meet with the minister to plan your ceremony.   There is no “set” Unitarian 
Universalist wedding/union service, and we believe that it is very important that all the 
words spoken at your service be appropriate for you.  When you meet, the minister will 
show you a number of possible readings, vows, and liturgical elements from which you 
may choose.  If you have special readings that you want included, please provide a 
copy.  If you wish to write your own ceremony, we will be glad to work with you on that.  
You are welcome (even encouraged), if you wish and they are willing, to invite family 
members and/or friends to participate in your ceremony as readers.  
 



 

 

6. Our chancel has a small central table for floral arrangements.  Decorations may also 
be placed on the window ledges, on the table at the church entrance, and/or on the 
pulpit as part of a Unity Candle or Wine Ceremony arrangement.  Nothing may be 
placed on the piano.  Bows or other decorative markers may be used on the pews so 
long as they are attached only with rubber bands or wire, or ribbon or string loops.  
Under no circumstances may tacks, nails, or tape be used.  Because our aisle slopes 
slightly, we do not permit the use of an aisle runner.  You and/or your florist are 
welcome to come in during our office hours to see the sanctuary and plan your 
decorations. 
 
7.  No lighted wall candles, standing candelabra, candle arrangements, oil-burning 
lamps, or any other burning materials may be carried or used.  Unlit candles may be 
used for decoration, but must remain unlit before, during, and after the ceremony.  The 
only exception is the liturgical use of Witness and Unity candles at the front of the 
sanctuary.  All candles must be unscented to protect guests and staff members with 
chemical sensitivities. 
 
 
8.  We welcome couples and guests regardless of ability. Our Sanctuary and main floor 
areas are accessible without stairs through the entrance at 110 South Second Street.  
The Sanctuary is equipped with an audio augmentation system operating on FM 
receivers. If you or any of your guests may need any other accommodations, please 
discuss this with the minister.  
 
9.  Church weddings & union services are adult affairs, and rare is the child under the 
age of 6 who can sit quietly and happily through one.  Even rarer is the young child who 
can happily participate.   Therefore, it is our strong recommendation that no child under 
the age of 4 be included in the wedding party or the guest list. We leave it to the couple 
and parents to determine whether a child is ready to attend the ceremony, but from long 
experience we advise making other arrangements for young children. We have a 
Nursery/play area available.  Finding and paying child care providers if necessary is the 
responsibility of the couple.  Any children in the wedding party or congregation must be 
supervised at all times by a responsible adult. The minister reserves the right to ask 
anyone who becomes unduly disruptive (child or adult) to leave the ceremony.    
 
10. Unless other arrangements are made with the minister or our Congregational 
Administrator, any flowers / decorations are to be removed from the Sanctuary after the 
conclusion of the ceremony. Stands, live plants, or any other decorative items rented 
from a florist or other source must be removed by that source within 24 hours of your 
wedding, arrangements to be made with our Congregational Administrator. You agree 
to compensate UUSG for the full cost of any damage to UUSG’s facilities caused by you 
or your guests. 
 
11. You will need to sign the attached Reservation Form, giving assent to these policies 
and to our “hold harmless” clause. 
 



 

 

12. Finally, please remember that, while we are glad to be able to offer the community a 
setting for weddings & services of union, this is a religious service and not an obligation.  
If at any time for any reason our minister decides that your ceremony should not go 
forward, we have the right to return your deposit and any fee payments made, and 
cancel your service. 
 
If you have any questions, please feel free to call us at 630-232-2350.  If our Voice Mail 
system answers, please leave a message on the Congregational Administrator’s voice 
mail (extension 2-2-1); we'll return your call during our next office hours.  Please be sure 
to leave the number at which you can be reached during the day!    If you would like to 
proceed with planning your wedding or union service in our church, fill out and return 
the form on the following page with a check for $100 made out to The Unitarian 
Universalist Society of Geneva. 
 



 

 

WEDDING/UNION SERVICE RESERVATION FORM 
 
Please fill out this form and return it, with your deposit of $100 [one hundred dollars] 
payable to The Unitarian Universalist Society of Geneva, to 
 
   Weddings Coordinator 
   The Unitarian Universalist Society 
   PO Box 107 
   Geneva IL 60134-0107 
 
 
Couple’s full legal names and phone numbers: 
 
_______________________________________ daytime phone(s):_______________ 
          home phone: _______________ 
 
_______________________________________ daytime phone(s): _______________ 
             home phone: _______________ 
 
 
E-mail address, if that’s a good way to reach you:  
__________________________________ 
 
 
Requested Date & Time of wedding/union service: _____________________________    
 
 
Which of you is it better to call to set up your appointment with our minister? _________ 
 
 
Preferred meeting time [please note that our ministers’ availability is limited]: 
[  ] weekday afternoon or evening              [  ] Saturday                   [  ] Sunday afternoon 
 
 
Desired Location: [ ] UUSG  [ ] Other (specify) 
_________________________________________ 
 
 
Rehearsal? [  ] yes  [  ] no  (We'll set up the time at our meeting.) 
 
 
Will you need the Nursery/Play Area for child care?   [  ] yes  [  ] no   
 
 
 
(over) 



 

 

 
We have read the Policies & Guidelines for Weddings & Services of Holy Union at the 
Unitarian Universalist Church in Geneva, and we agree to them.  A check for $100 is 
attached; we understand that, if we choose not to use the building & services of the 
Unitarian Universalist Society, this $100 is non-refundable.  We also understand that the 
church reserves the right at any time, through Dr. Bates or any other staff minister, to 
decline or cancel this ceremony, in which case the deposit and any other fees paid will 
be returned to us in full.  We will pay the remaining balance of $900 for an onsite 
wedding, or $400 for an offsite wedding at least 2 weeks before our ceremony, unless 
we make other specific arrangements with the minister performing our ceremony.  
 
In consideration for the use of UUSG’s facilities and/or the services provided by UUSG, 
we agree to release, forever discharge, and hold harmless UUSG (including without 
limitation its ministers, officers, agents, employees, and members) from any and all 
liability, claims or demands for personal injury, sickness or death, as well as property 
damage and expenses, of any nature whatsoever incurred in connection with our use of 
UUSG’s facilities or any services provided by UUSG or its ministers in connection with 
our wedding or civil union. We further agree to hold harmless and indemnify UUSG 
(including without limitation its ministers, officers, agents, employees and members) for 
any claims asserted by any third party arising from our use of UUSG’s facilities or any 
services provided by UUSG or its ministers in connection with our wedding or civil 
union.  
 
 
 
Signatures: ___________________________________                 
  _________________________________ 
 
 
Date:     ___________________         
 


